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Cambrian Learning Trust Arrangements 

Definition and Aims  

Definition 

High quality teaching that is differentiated and personalised will meet the individual 

needs of the majority of children. Some children need educational provision that is 

additional and different to this. This is special educational provision under Section 21 

of the Children and Families Act 2014. 

A child has special educational needs if he or she has a learning difficulty or 

disability which calls for special educational provision to be made for him or her.  

A child of compulsory school age has a learning difficulty or disability if she or he: 

• has a significantly greater difficulty in learning than the majority of others of the 

same age, or 

• has a disability which prevents or hinders him or her from making use of 

educational facilities of a kind generally provided for others of the same age in 

mainstream schools 

 

Aims 

We at Longcot and Fernham CE Primary School believe that each pupil has 

individual and unique needs. However, some pupils require more support than 

others. If these pupils are to achieve their full potential, we must recognise this and 

plan accordingly. We acknowledge that a significant proportion of pupils will have 

special educational needs at some time in their school career. Many of these pupils 

may require help throughout their time in School, whilst others may need a little extra 

support for a short period to help overcome more temporary needs. We aim to 

provide all pupils with strategies for dealing with their needs in a supportive 

environment, and to give them meaningful access to the curriculum. In particular, we 

aim: 

• to enable every pupil to experience success 

• to promote individual confidence and a positive attitude 

to ensure that all pupils, whatever their special educational needs, receive 

appropriate educational provision through a broad and balanced curriculum that 

is relevant and differentiated, and that demonstrates coherence and progression 

in learning 
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• to give pupils with SEND equal opportunities to take part in all aspects of the 

School's provision, as far as is appropriate 

• to identify, assess, record, and regularly review pupils' progress and needs 

• to involve parents/carers in planning and supporting at all stages of their child's 

development 

• to work collaboratively with parents, other professionals and support services 

including the Educational Psychology Service 

• to ensure that the responsibility held by all staff and local governors for SEND is 

implemented and maintained. 

 

Roles and Responsibilities 

Provision for pupils with SEND is a matter for the School as a whole. It is each 

teacher's responsibility to provide for pupils with SEND in his/her class, and to be 

aware that these needs may be present in different learning situations. All staff are 

responsible for helping to meet an individual's special educational needs, and for 

following the School's procedures for identifying, assessing and making provision to 

meet these needs. 

The Trust Board, in co-operation with the Trusts’ Head teachers and Executive 

headteachers, has a legal responsibility for determining the policy and provision for 

pupils with special educational needs.  It will through Local Governing Bodies 

maintain a general overview of provision and Local Governing Bodies will be 

expected to appoint a representative (the SEND Governor) who takes particular 

interest in this aspect of the School. 

Governors must ensure that: 

• the necessary provision is made for any pupil with SEND 

• all staff are aware of the need to identify and provide for pupils with SEND 

• pupils with SEND join in School activities alongside other pupils, so far as is 

reasonably practical and compatible with their needs and the efficient education 

of other pupils. Reasonable adjustments must be made wherever possible. 

• they have regard to the requirements of the Code of Practice for Special 

Educational Needs (2014) 

• parents are notified if the School decides to make SEND provision for their child 

• they set up appropriate staffing and funding arrangements, and oversee the 

School's work for pupils with SEND 

• they receive the Annual SEND report 
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• the annual report is published on the school website 

 

Governors play a major part in School self-review. In relation to SEND, 

members of the governing committee will ensure that: 

• they are involved in the implementation and monitoring of the Cambrian Learning 

Trust (CLT) SEND policy, and that the School as a whole will also be involved in 

its development 

• SEND provision is an integral part of the School Development Plan 

• the quality of SEND provision is regularly monitored 

• CLT Quality of Education committee is informed about any emerging SEND 

issues 

 

The Head teacher or Executive Headteacher has responsibility for: 

• the management of all aspects of the School's work, including provision for pupils 

with special educational needs 

• keeping the governing committee informed about SEND issues 

• working closely with the special educational needs co-ordinator 

• the deployment of all special educational needs personnel within the School 

• S/he also has overall responsibility for monitoring and reporting to the governors 

about the implementation of CLT SEND policy and the effects of inclusion 

policies on the School as a whole, e.g. through Monitoring Quality review 

meetings Parts 1 and 2. 

 

The Special Educational Needs and Disability Co-ordinator (SENDCo) is 

responsible for: 

• overseeing the day to day operation of the School's SEND policy co-ordinating 

the provision for pupils with special educational needs 

• ensuring that an agreed, consistent approach is adopted liaising with and 

advising other School staff 

• helping staff to identify pupils with special educational needs 

• carrying out detailed assessments and observations of pupils with specific 

learning problems 

• liaising closely with parents of pupils with SEND, so that they are aware of the 

strategies that are being used and are involved as partners in the process 
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• liaising with outside agencies, arranging meetings, and providing a link between 

these agencies, class teachers and parents 

• maintaining the School's SEND register and SEND records 

• assisting in the monitoring and evaluation of progress of pupils with SEND 

through the use of existing School assessment information 

• contributing to the in-service training of staff 

• managing TAs 

• liaising with the SENDCOs in receiving Schools or Colleges and/or other primary 

and junior Schools to help provide a smooth transition from one school to the 

other. 

 

Class Teachers / Form Tutors are responsible for: 

• making themselves aware of the CLT SEND Policy and the School’s procedures 

for identification, monitoring and supporting pupils with SEND 

• including pupils with SEND in the classroom, and for providing an appropriately 

differentiated curriculum. They can draw on the SENDCo for advice on 

assessment and strategies to support inclusion. 

• agreeing and reviewing outcomes for pupils on the SEN Register at SEN 

Support. 

• giving feedback to parents of pupils with SEND 

• Making reasonable adjustments to classroom practice and activities to meet the 

needs of SEND pupils 

• Using the CLT tiered approach for SEND to ensure the needs of all learners are 

met in the classroom. See Appendix B. 

 

Teaching Assistants work as part of a team with the SENDCo and the teachers, 

supporting pupils' individual needs, and helping with inclusion of pupils with SEND 

within the class. They also work with pupils outside the classroom providing 1:1 or 

small group interventions when deemed appropriate. They play an important role in 

implementing support strategies and monitoring progress.  

They contribute to review meetings and help pupils with SEND to gain access to a 

broad and balanced curriculum. TA’s are trained to deliver evidence based 

intervention programmes to support SEND. Pupils with SEND do not work 

exclusively with teaching assistants. 

 

Teaching Assistants should: 
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• be fully aware of CLT SEND policy and the School’s procedures for identifying, 

assessing and making provision for pupils with SEND 

• liaise with class teachers and SENDCo about individual children 

• Record the progress of the pupils as required by class teachers, SENDCo or 

other professionals 

 

Co-ordinating and Managing Provision 

At CLT: 

• sharing of expertise is welcomed and encouraged 

• special educational needs is a part of the School development plan 

• SEND is a regular item on staff meeting agendas or the main item of a meeting 

• the SENDCo meets formally with key staff each term to review provision 

• the SENDCo ensures that regular meetings are held to review targets and 

provision and that parents are invited 

• there is daily informal contact between all staff to monitor individual pupils and to 

discuss concerns 

• pupils are involved as far as practicable in discussions about their targets and 

provision 

 

The SENDCo ensures that the following information is easily accessible to 

staff as appropriate: 

• the CLT SEND policy and School procedures 

• the SEND register, including descriptions of pupils’ needs 

• an overview of SEND provision from the School prospectus 

• the School's internal arrangements for SEND, including a clear description of the 

responsibilities of all staff 

 

Admission Arrangements 

We strive to be a fully inclusive School. It acknowledges the range of issues to be 

taken account of in the process of development. All pupils are welcome, including 

those with SEND, in accordance with the CLT admissions policy. If a parent wishes 

to have mainstream provision for a child with a statement or EHCP the LA must 

provide a place unless this is incompatible with the efficient education of other pupils, 
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or unable to meet the needs of the individual child and there are no reasonable steps 

that can be taken to prevent the incompatibility. 

 

Specialisms and Special Facilities 

At this school: 

• all teaching staff teach pupils with SEND. Additional training for teachers and TAs 

is made available when necessary and appropriate, particularly training to meet 

the specific needs of an individual pupil 

• differentiated resources are used to ensure access to the curriculum 

• all staff are kept well informed about the strategies needed to manage pupils' 

needs effectively, and we try to ensure that other pupils understand and respond 

with sensitivity 

• pupil support aims to encourage as much independence as possible within a safe 

and caring environment 

• we have access to the expertise of LA services and other agencies if it is required 

• the School can provide access for: 

o Wheelchairs for all classrooms 

o Disabled toileting 

 

Identification and Assessment and Provision 

Allocation of Resources 

All schools in Oxfordshire receive funding for pupils with SEND in three main ways: 

• The base budget (element 1 funding) covers teaching and curriculum expenses 

as well as the cost of the SENDCo 

• The notional SEND budget (element 2 funding) covers the additional educational 

support required. 

• Specific funds may be allocated to pupils with Education, Health and Care Plans 

(element 3 funding).  In Secondary Schools, element 3 funding is delegated to 

school and is included in the notional SEND budget. 

 

The Headteacher, SENDCo and the governors of the School regularly monitor the 

needs of pupils with SEND. Resources are allocated according to need. The 
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resources available include ancillary help, teacher time and materials, and these are 

dependent on the School's SEND budget. 

Any money allocated as a result of statutory assessment is spent according to the 

terms outlined in the resulting Education, Health and Care (EHC) plan. The School 

has a continuing commitment to purchase appropriate resources for pupils with 

SEND. 

This schools follows the OCC SEND Guidance to ensure that all pupils' needs are 

appropriately met. 

 

Identification, Assessment and Review 

The progress of pupils is assessed at regular intervals by staff as part of the school’s 

tracking process. Where progress is slow, the first response is high quality targeted 

teaching. Slow progress and low attainment do not necessarily mean that a child has 

SEND. All those working with children are alert to emerging difficulties and respond 

early. 

In deciding whether to make special educational provision, the SENDCo and/or 

designated staff consider all the information gathered from within the school about 

the pupil’s progress, alongside national data and expectations of progress. 

Where more specific assessment is deemed to be necessary, this will be organised 

by the SENDCo, who may then involve other professionals from outside the school. 

The information gathering will include an early discussion with the pupils and their 

parents. We recognise that parents know their children best and we ensure we listen 

to and understand when parents express concerns about their child’s development. 

Consideration of whether special educational provision is required starts with the 

desired outcomes, including the expected progress and attainment and the views 

and wishes of their parents. 

When a pupil is identified as needing SEND support, the School employs a 

graduated approach of Assess-Plan-Do-Review adopting the recommended model 

for Special Educational Needs as set out in the Code of Practice (DfE 2014).  

The LA SEND Guidance is used as a guide for the identification, assessment and 

provision for SEND, and the forms provided are used for record-keeping. A register 

of pupils with SEND is kept as a legal requirement and is available to all staff. 

Criteria for identifying SEND may include: 

• A child’s early history and/or parental concern 

• Low entry profile 

• A pupil’s lack of progress despite receiving a differentiated curriculum 
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• Low achievement i.e. significantly below the suggested level for their age 

• Requiring greater attention in class due to behavioural/learning difficulties 

• Requiring specialist material/equipment or support for sensory/physical problems 

The SENDCo and the class teachers, together with specialists, and involving the 

pupil and parents, consider a range of teaching approaches, appropriate equipment, 

strategies and interventions in order to support the pupil’s progress. Outcomes are 

agreed and progress reviewed regularly. 

Where, despite the school providing SEND support, a pupil has not made expected 

progress, school and parents may consider requesting an Education, Health and 

Care assessment by the local authority. The LA will expect to see evidence of the 

action taken by the school as part of SEND support. 

Reviews of pupils with SEND support will be carried out at relevant times during the 

academic year. These will include meetings and written communication with parents 

and will provide an opportunity to reflect on current provisions and plan for the future. 

However, parents are welcome to make an appointment at any time during the 

school year to discuss the support their child is receiving. 

 

Provision 

Provision for pupils with SEND is additional to or different from those provided as 

part of the School’s usual differentiated curriculum and strategies. It is a graduated 

response to pupils’ individual needs. Such provision is recorded on the SEND Pupil 

Profile. 

 

Categories of Special Educational Needs 

Pupils’ needs and requirements fall into four broad areas, but individual pupils may 

well have needs which span two or more areas. For example, a pupil with general 

learning difficulties may also have communication difficulties or a sensory 

impairment. 

Communication and interaction: 

Speech, Language and Communication needs 
Autistic Spectrum Disorder including Aspergers 

and Autism 
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Cognition and Learning: 

Learning difficulties 
Specific Learning Difficulties e.g. dyslexia, 

dyspraxia, dyscalculia 

Social, emotional and mental 

health difficulties:  

Behaviour reflecting underlying mental health 

difficulties (e.g. anxiety, depression). Attention 

deficit disorder, attention deficit hyperactive 

disorder, attachment disorder  

Sensory and/or physical: 

Hearing impairment 

Visual impairment 

Physical disability 

Multi-sensory impairment 

 

Supporting pupils with medical conditions 

Where children with SEND also have medical needs, their provision is planned and 

delivered in a co-ordinated way with the healthcare plan. School has regard for the 

statutory guidance supporting pupils at school with medical conditions (DfE, 2014). 

 

Curriculum Access and Inclusion 

We strive to be an inclusive school, engendering a sense of community and 

belonging through its: 

• inclusive  ethos 

• broad and balanced curriculum for all pupils 

• systems for early identification of barriers to learning and participation 

• high expectations and suitable targets for all children 

Pupils are grouped in classes according to age and/or ability. As there can be a wide 

range of ability in each class, all staff provide a differentiated curriculum suitable for 

all the pupils, to ensure access at all levels. Any pupils with particular needs are 

included as fully as possible into the normal classroom environment and, where 

appropriate, the curriculum is adjusted. Sometimes it may be appropriate to withdraw 

a pupil sensitively, to work individually with a TA or specialist teacher in order to 

acquire, reinforce or extend skills more effectively. For some pupils, withdrawal 

sessions may be used to improve motor skills or application or to give support in a 

particular area e.g. spelling. 
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Provision for pupils with SEND is intended to enable them to make the greatest 

possible progress in the context of the curriculum and in their personal development. 

 

Remote Learning 

It is important to try and reduce disruption to SEND pupils who rely on structure, 

continuity, and social interaction. Therefore, SEND pupils, especially those with an 

EHCP will be given priority places in school. Where this is not possible SEND pupils 

will be provided with access to remote learning. 

If a child with SEND is unable to attend school due to a medical condition the 

following provision will be made: 

• Appropriate work will be provided for pupils whether in school or at home 

• IT will be provided where possible to support remote learning 

• Annual reviews will continue to be carried out remotely 

• Termly SEND review meeting with parents will continue to be carried out 

remotely 

• Regular contact will be made with families of SEND children to offer support 

• EHCP provision will continue to be provided wherever reasonably possible 

• A risk assessment will be carried out for every pupil with an EHCP 

The SENDCO will continue to work with all pupils and families to ensure that all 

children on the SEND register are monitored and are able to achieve whilst learning 

remotely. All children with an EHCP will have an up to date risk assessment in place 

whilst remote learning and regular contact will be made with these families to offer 

further wellbeing support. Outcomes should continue to be achievable for children 

working from home – adapting where necessary for remote learning. 

Below are some examples of types of learning approaches that may be offered to 

SEND pupils: 

• Providing packs of work that are differentiated and appropriately levelled for 

individual children 

• Live streaming lessons which children at home can join 

• Extra support virtual meetings with teacher or TA 

• Pre-recorded lessons for children to access at home at an appropriate time 

• Packs of resources to allow for kinesthetic and visual learning 
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• Interventions carried out remotely with a Teacher or TA for individuals or small 

groups  

• Individualized support to engage pupils 

• Remote video lessons of teachers reading stories to their pupils 

• Pastoral virtual session with teacher and classmates 

• Online communication platforms connecting children, teachers and parents 

through sharing photos, videos and messaging about their learning (e.g. use 

of Class Dojo). 

Some SEND children may find the approach of online learning very difficult, 

therefore a blended approach to learning involving some virtual and some paper 

based activities may be best. 

SEND pupils are likely to need additional support from parents/carers to complete 

school work/activities at home. Home circumstances will therefore dictate how 

successful home /blended learning can be for SEND pupils. Virtual lessons may 

present barriers for pupils with SEND, this can include levels of engagement, 

concentration spans, understanding of task and ability to access IT. These things 

must be taken into account when providing remote learning. 

Wherever possible therapies and external provisions that are crucial for the 

successful development of SEND pupils will continue. 

Many learners with SEND are finding the transitions in and out of school very 

challenging and extra communication with parents may be needed. Leaders 

should recognise that SENCOs may need additional release time and resources to 

provide the necessary support for students with SEND and students with emotional 

or social needs. 

Evaluating Success 

Parents/guardians, staff and pupils meet regularly, both formally and informally, to 

plan outcomes, revise provision and celebrate success. 

The success of the School’s SEND Policy and provision is evaluated through: 

• monitoring of classroom practice by SENDCo and subject leaders 

• analysis of pupil tracking data and test results for individual pupils and cohorts 

• value-added data for pupils on the SEND register 

• monitoring of procedures and practice by the School’s SEND governor three 

times a year 

• school self-evaluation 
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• monitoring the quality of Pupil Profiles and review meetings 

• the School's annual SEND review, which evaluates the success of our policy 

and sets new targets for development 

• the School Development Plan, which is used for monitoring provision in the 

School 

• visits from LA personnel and OFSTED inspection arrangements, which also 

enable us to evaluate the success of our provision 

 

Arrangements for Complaints 

If a parent or guardian is concerned about SEND provision for their child, initial 

contact should be made with the class teacher, subject teacher or form tutor. A 

meeting will be arranged, which may include the Executive Headteacher, Head 

Teacher and/or SENDCo, to discuss the concern. Parents can request an 

appointment with the SENDCo or Head Teacher/Executive Headteacher directly.  

The SENDIASS Service is available to support parents in meetings concerning their 

child’s progress and welfare. 

In the event of a formal complaint concerning SEND provision, parents/guardians are 

advised to contact the School’s Head Teacher, Executive headteacher and follow 

CLT Complaints Procedure in the first instance. 

 

Partnership Within and Beyond the School 

Partnership with Parents 

We will continue to forge home/school links and encourage parents to be partners in 

the education process. Parents are involved from the outset and encouraged to 

discuss any concerns with class or subject teachers or form tutors as they arise. 

They are always encouraged to take part in the process of reviewing and monitoring 

provision and progress. 

Parents will receive accurate information when they meet with teachers, so that they 

have a full picture of their child's skills and abilities, at whatever level, as well as their 

child's behaviour at School. They are consulted before outside agencies are involved 

and are included as far as possible in strategies instigated. Parents have the right to 

access any records of their child's progress and are encouraged to contribute to 

these records. 



CLT SPECIAL EDUCATIONAL NEEDS AND DISABILITIES POLICY | FEBRUARY 2023 

 

Page 15 of 32 
 

Parent consultation meetings are held at least once a year, but parents are welcome 

to visit the School or arrange meetings at other times to discuss any aspect of their 

child's progress with the class teacher, form tutor or SENDCo. We are happy to 

make arrangements, wherever possible, for interpreters to be present for parents 

with a first language other than English. 

The SENDIASS Service provides a range of support for parents of pupils with SEND, 

including Independent Parental Supporters (IPS). IPS give advice and support to 

parents of pupils with SEND at any age or stage. SENDIASS also gives information 

about mediation services. They arrange meetings and produce leaflets and a 

telephone help line about many aspects of SEND. They can be contacted on 01865 

810516. 

 

The Voice of the Child 

All pupils should be involved in making decisions where possible right from the start 

of their education. The ways in which pupils are encouraged to participate should 

reflect the pupil's evolving maturity. Participation in education is a process that will 

necessitate all pupils being given the opportunity to make choices and to understand 

that their views matter. Confident young pupils, who know that their opinions will be 

valued and who can practice making choices, will be more secure and effective 

pupils during their time at the School. 

We encourage pupils to participate in their learning by: 

• contributing to reviews and targets (formally or informally) 

• talking to TAs and teachers about their learning 

• class and individual reward systems 

 

Links with Other Agencies, Organisations and Support Services 

The School is able to call upon the expertise of a wide range of support services.  

This includes advisory teachers from the Communication and Interaction Service, 

Services for Pupils with Physical and Sensory Disabilities, Occupational Therapists, 

Physiotherapists, Speech and Language Therapists and others. It also includes the 

Educational Psychology Service and the Oxfordshire School Inclusion Team on a 

buy-back basis.  We are committed to using the expertise and advice provided by 

other professionals. 

These support services are consulted after discussion with the Headteacher or 

SENDCo, and with the full agreement of parents. For assessment and advice from 

most of these services a request form must be completed and additional information 
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may be required e.g. the service’s own checklist, and information about strategies 

already in use. 

The SENDCo holds contact addresses and request forms for other agencies and 

support services. 

 

Links with Other Schools and Transfer Arrangements 

Transfer and links with other schools and colleges for pupils identified with SEND. 

• SEND records are transferred following CLT guidance on data retention 

procedures 

• Y6 pupils with SEND transferring to Faringdon Community College are given 

additional visits, if required, so that they will become more confident in the 

new situation 

• where appropriate, meetings are held with colleagues to ensure a smooth 

transfer between the primary school or from other primary schools for pupils 

identified with SEND 

• In school with a high transient population and children may experience high 

levels of mobility such as children of service personnel, every effort is made to 

ensure a smooth transition between settings. 

• where appropriate, meetings are held with colleagues to ensure a smooth 

transfer between primary schools to FCC for Y6 pupils identified with SEND or 

those transferring from other Secondary settings 

• for pupils with Education, Health and Care Plans, the child’s annual review 

should take place by 31st October in the year of transfer to secondary school.  

Annual reviews in the year of transfer to post-16 provision must take place by 

31st March.  Annual reviews in the year of transfer from Infant to Junior setting 

should take place in a timely manner so that the necessary transfer 

arrangements re needs and provision can be made. 

• For Pupils with EHCP looking to transfer to specialist provision settings for 

secondary placement, this request must be made at the annual review 

meeting before the end of year 5. 

• the SENDCo or their representative, where possible, will attend the final 

annual review of Year 6 pupils with Education, Health and Care Plans who are 

transferring to the college 

• for a Y11 pupil with an Educational, Health and Care Plan, the appropriate 

person from the next phase of their education will be invited to the annual 

review. 
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Staff Development and Appraisal 

We are committed to gaining further expertise in the area of Special Needs 

education. Current training includes school-based whole school INSET, training 

sessions for TAs, SENDCo and TA group meetings, attendance at County meetings 

and the reading and discussion of documents on SEND. Individual staff development 

is provided by various higher education institutions. Staff meetings are arranged to 

respond to the particular needs of the school. 

Arrangements for the induction of ECTs and new staff into the School’s policy and 

SEND procedures are detailed in the Staff Handbook. 

 

Monitoring and Review 

Monitoring 

The implementation of this policy will be monitored by the SEND Governor. 

The Governing Committee will annually review the impact of the policy. 

The Local Governing Committee will receive an annual SEND report (see Appendix 

A) which will be forwarded to the CLT Quality of Education Committee Chair. 

 

Review 

This policy will be updated in line with new initiatives together with any streamlining 

of school processes. 

Cambrian Learning Trust will review this policy every two years. 

 

Linked Policies 

• Accessibility policy 

• Equality policy 

• School Behaviour policy 

• CLT Supporting Pupils with medical conditions 

• Pupils who are medically unfit to attend school 
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Appendix A: Model structure for the Report to Governors 

on Special Education Needs and Disabilities 

This is a suggested model report structure which can be used to meet statutory and 

Cambrian Learning Trust reporting requirements. 

A SEND report must be completed annually and presented to the Local Governing 

Committee to be signed off.  Once signed this must be uploaded onto the school 

website, in addition a copy must be sent to the Cambrian Learning Trust Chair of the 

Quality of Education committee: queries@cambrianlt.org  

1. Identifying pupils with SEND 

This section could cover: 

• How the school identifies children with SEND 

• What happens once a pupil has been identified 

 

2. Progress made by pupils with SEND 

This should be a general overview and pupils should not be named. 

You could also look at the impact of the interventions that are being used to 

support pupils with SEND. 

 

3. SEND funding 

This section should tell governors: 

• How the school’s SEND funding is allocated and spent 

• Who is responsible for this 

• Where pupils with SEND are also eligible for the pupil premium, how the pupil 

premium is being used to support these pupils 

 

4. Staff development 

This section of the report could cover: 

• The staff development that has been offered on SEND 

• Any issues relating to time and resources to enable the SENDCO to carry out his 

or her duties 

mailto:queries@cambrianlt.org
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5. Work with external agencies 

The report could also include information about any external specialist support 

services that work with the school, the impact they have and any concerns there 

may be around this specialist support, especially if it is not enough to meet need. 

 

Checklist 

This checklist specifies the information that must be included in a school’s special 

educational needs (SEND) information report. 

All schools, except special schools established in hospitals, must publish an SEND 

information report on their website. 

The checklist is based on the requirements set out in schedule 1 of the SEND and 

Disabilities (SEND) Regulations 2014 and paragraphs 6.79-6.81 of the SEND Code 

of Practice. 

 

Required Information  

The kinds of SEND that are provided for  

Policies for identifying pupils with SEND and assessing their needs, 

including the name and contact details of the special educational needs 

co-ordinator (SENDCO) (mainstream schools only) 

 

Arrangements for consulting parents of children with SEND and 

involving them in their children’s education 
 

Arrangements for consulting young people with SEND and involving 

them in their education 
 

Arrangements for assessing and reviewing pupils' progress towards 

outcomes 

This should include the opportunities available to work with parents and 

young people as part of this assessment and review 

 

Arrangements for supporting pupils moving between phases of 

education and preparing for adulthood 
 

The approach to teaching pupils with SEND  

http://www.legislation.gov.uk/uksi/2014/1530/schedule/1/made
http://www.legislation.gov.uk/uksi/2014/1530/schedule/1/made
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
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How adaptations are made to the curriculum and the learning 

environment of pupils with SEND 
 

Additional support for learning that is available for pupils with SEND  
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Required Information  

The expertise and training of staff to support pupils with SEND, 

including how specialist expertise will be secured 
 

How equipment and facilities to support children and young people with 

SEND will be secured 
 

How the effectiveness of the provision made for pupils with SEND is 

evaluated 
 

How pupils with SEND are enabled to engage in activities available 

with those in the school who do not have SEND 
 

Support for improving emotional and social development.  

This should include extra pastoral support arrangements for listening to 

the views of pupils with SEND and measures to prevent bullying 

 

How the school involves other bodies, including health and social care 

bodies, local authority (LA) support services and voluntary sector 

organisations, in meeting pupils' SEND and supporting their families 
 

Arrangements for handling complaints from parents of children with 

SEND about the provision made at the school 
 

Contact details of support services for parents of pupils with SEND  

Named contacts within the school for when young people or parents 

have concerns 
 

The school's contribution to the local offer and where the LA’s local 

offer is published 
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Appendix B: Overview of Tiered Provision  

This tiered provision has been written to provide parents with information about what support their child is entitled to receive when 

they attend one of the Cambrian Learning Trust schools. 

The provisions enclosed and provision your child receives may vary depending on the following; 

• The type or complexity of need your child has 

• The tier within which they are working.  This will be decided by the class teacher and SENDCo. 

• Your child will not receive all the provision at once. - There may be a staggered approach to see which works for them 

• Not all provisions will be appropriate or available to all children – This will be decided by school staff and SENDCo 

• The provision may differ slightly from school to school depending upon levels of resourcing 

• The provision may differ from lesson to lesson. 

• The provision may vary depending on the complexity of need of other children in the class. 

• The level of staffing within the classroom 

 

Any provision a child receives will be decided by the school. 
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Tiered levels of provision for SEND pupils in Cambrian Learning Trust 

Tier 1 

Tier 1 

Thriving. 

This is a 

universal 

offer that 

every child 

in school 

will receive 

• High Quality Teaching 

• Scaffolded curriculum – The curriculum is adapted to enable the child to access it 

• Explicit instructions 

• Cognitive and metacognitive strategies 

• Learning resources e.g., numicon, multilink, writing frames etc. 

• Visual timetables – used in all classrooms 

• Coloured backgrounds on whiteboard – Used in all classrooms 

• Teachers cater for all different learning styles 

• Flexible grouping 

• Visual cues and modelling provided by the teacher, so the child is clear what is expected of them in the activity 

• Use technology – visualizers, online quiz, speech generating apps, widget etc 

Provision for 
specific needs 
 
Dependent upon if a 
school has these 
resources 

Communication and 
Interaction 

Cognition and Learning SEMH Physical and Sensory 

• Ensure classroom 
practice is inclusive and 
provides a rich language 
environment 

• Build vocabulary and 
oracy development into 
the curriculum 

• Use pictures and visual 
resources to support 
language and 
understanding 

• Label areas with 
photographs, pictures or 
symbols 
 

• Ensure classroom 
practice is inclusive and 
provides scaffolding of 
learning 

• Give clear, simple 
instructions reminders, 
both oral & written 

• Break down tasks into 
manageable chunks 

• Provide multi-sensory 
activities 

• Explicitly teach & model 
key word vocabulary to 
support vocabulary 
development 

• Ensure whole school 
rewards/sanction system 
& clear, agreed strategies 
for behaviour 
management in class and 
throughout the school 

• Whole school strategic 
approach to mental 
health 

• All staff are consistent 
and relentless in their 
drive to build positive 
relationships with their 
pupils 

 

• Ensure classrooms and 
school areas are calm 
and organised 

• Ensure equipment is 
easily accessible 

• Use equipment 
recommended by 
specialists 

• Use of adapted 
implements & supportive 
tools e.g., pencils, 
scissors, cutlery, writing 
slopes -pencil grips, 
scissors, putty therapy, sit 
and move cushions 
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Provision for 
specific needs 
 
Dependent upon if a 
school has these 
resources 

Communication and 
Interaction 

Cognition and Learning SEMH Physical and Sensory 

• Instructions broken down 
into manageable chunks 
and given in the order 
that they are to be done 

• Checklists, task lists - 
simple with visual clues 

• Model and teach students 
how to use their language 
for thinking and learning 

• Clear modelling of tasks 

• Minimise use of abstract 
language Sentence 
starters /prompts 

• Targeted questioning 
Thinking time before 
expecting a response 

• Model and promote good 
social skills through 
PSHE and general 
teaching 

• Build in an opportunity for 
pupils to have structured 
conversations with you or 
other adults 

• Introduce activities where 
pupils have structured 
opportunities to talk  

• Support short term 
memory with mini 
whiteboards 

• Provide support for 
organisation and 
executive functions 

• Use alternative ways to 
demonstrate 
understanding - 
diagrams, voice recorder 
etc. 

• Provide writing frames, 
sentence starters, 
prompts and headings to 
help with sequencing & 
recording of information 

• Links to prior learning 
explicitly made Work from 
the known - Make use of 
pupils’ own experiences 
and use familiar 
vocabulary 

• Develop understanding 
through modelling & 
questioning 

• Build a relationship with 
the child’s parents, giving 
both positive feedback as 
well as dealing with 
issues 

• Lessons are interactive 
and differentiated to 
accommodate different 
learning needs 

• Values Education/ Well-
being 

• PSHE 

• Jigsaw 

• PSHE Programme 

• Building Learning Power 

• Lunchtime supervisors as 
playleaders 

• Mile a day 

• Calm Boxes in every 
classroom 

• Worry Monsters in every 
classroom 

• Lunch time provision 
/club 

• Zones of Regulation 

• Learning Mentor 
employed 

• Ensure furniture is 
arranged to 
accommodate free 
movement 

• Provide support for 
organisation and 
executive functions. 

• Flexible teaching 
arrangements and 
differentiated curriculum 
where necessary 

• Allow extra time to 
complete tasks 

• Multi-sensory teaching 
methods 

 
Hearing Impairment 

• Check oral 
information/instructions 
have been understood 

• Keep background noise 
to a minimum 

• Visual cues and lip-
reading 

• Ensure the pupil is 
wearing his or her 
hearing aids 
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Provision for 
specific needs 
 
Dependent upon if a 
school has these 
resources 

Communication and 
Interaction 

Cognition and Learning SEMH Physical and Sensory 

with their peers e.g. 
Partner talking 

• 'Rules' of good listening 
displayed, taught, 
modelled and regularly 
reinforced 

• Develop interactive 
displays to support 
communication 

• Carefully structured group 
work- clear roles 

• Visual timetables and 
visual support for 
classroom routines/rules 

• Talk through visual 
timetable to help children 
understand routines of 
the day 

• Access to quiet, 
comfortable, distraction 
free area - possible time 
out, talk space 

• Consider how sensory 
stimuli can be reduced if 
this is a trigger e.g. Use 
of weighted jackets, ear 

Literacy Difficulties 
/Dyslexia 

• Provide and model the 
use of resources for 
supporting phonics and 
spelling 

• Know the difficulty 
(Reading age) of any text 
you use 

• Reduce and simplify the 
amount of reading 
required by summarising 
or using text to speech 
software, diagrams, bullet 
points, short paragraph, 
Use a range of 
sequencing activities 

• Limit copying tasks 
 
Dyspraxia and 
developmental 
coordination disorder 

• Incorporate 
recommended motor 
coordination exercises by 
OT into a PE programme 

• Mindfulness time 
Strategies for the 
classroom teacher: 

• Plan individual 
time/activities with the 
child to enhance the 
teacher/child relationship 

• Once an incident has 
been dealt with, give the 
child a ‘fresh start’ 

• Plan for TAs to build 
positive relationships and 
then use them flexibly to 
pre-empt difficulties 

• Give positive feedback/ 
non-verbal signs   

• Plan activities at success 
level for the child, to 
increase confidence and 
opportunities for success 
and positive 
reinforcement 

• Provide to do lists and 
structured lesson steps 

• Make directions clear and 
concise & give ‘take up 
time’ 

• Ensure the pupil is seated 
where she can see and 
hear the teacher clearly 

• Make sure that you have 
the pupil’s attention 
before starting to talk. 

• Eye contact is important 
Face the child and 
maintain a distance 
between you of about 1 – 
2 metres to allow for lip 
reading 

• Try not to cover your face 
or walk around while you 
are speaking 

• Use facial expressions to 
convey clues to what you 
are saying 

 
Visual Impairment 

• Check that glasses are 
worn, and that they are 
clean! 

• Tell the pupil if there is a 
change to the layout 

• Allow more time for 
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Provision for 
specific needs 
 
Dependent upon if a 
school has these 
resources 

Communication and 
Interaction 

Cognition and Learning SEMH Physical and Sensory 

defenders, sensory diets 

• Careful seating plan to 
avoid sensory overload - 
under lights? Near 
buzzing sounds? See the 
board? 

• Prepare the pupil well in 
advance for any changes 
in school routine 

• Use pupil’s name to 
ensure that s/he knows 
the instructions apply to 
them 

• Provide guidelines to 
keep writing straight 

• Organise games and 
activities requiring 
cooperation and turn-
taking   

 
Dyscalculia 

• Give concrete reference 
materials wherever 
possible e.g., a number 
square or calculator 

• Teach pupils to follow a 
given method with steps 
for problem solving 

• Allow extra time to 
complete a task 

• Use headed columns for 
place value 

• Use arrows to explain 
direction of computation 

• Use visual timer to 
measure time on task 

• Have a range of simple 
calming exercises/ 
activities that pupil can 
use if in heightened state 
of anxiety 

• Use post-it’s/ talking tin 
for questions and ideas 
rather than interruptions 

• Plan strategies for 
transitions both within 
and in and out of the 
class 

hands-on experiences, 
verbal explanations and 
completing tasks 

• Provide the pupil with 
their own books rather 
than expecting them to 
share 

• Provide the pupil with 
their own copy of the 
text/power point slides 
with enlarged print (good 
contrast and layout are 
often important as the 
size of print). 

• Usually, font size 14 

• Read out writing on the 
board and draw attention 
to the spelling of new and 
unfamiliar words 
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Step up from tier 1 to 

tier 2 

• Child may not be making regular or expected progress 

• Adults may notice a sudden or unexpected change in behaviour or presentation 

• Begin to gather evidence to support concerns – assessments, pieces of work, observations etc 

• Teacher may put a short intervention into place to close gaps in learning 

• Conversations with parents around concerns or observations in school 

• Conversation with child about any problems 

• Use Identifying needs flowchart 

Tier 2 

Tier 2 Early 

support. 

This is the 

offer that a 

child 

will/may 

receive if 

they failing 

to thrive in 

tier 1 

 

This may be 

dependent 

upon the 

type of need 

they have 

• SEND resources – fiddle tool, pencil grip, coloured overlay, ear defenders etc 

• Seating arrangement within the classroom – own table, minimal distraction, near the teacher, horseshoe table etc 

• Scaffolded activities – cloze procedure, word mats, prompt cards 

• Task management board 

• General adult support in class if needed 

• Access to the nurture base if required – with adult permission 

• Brain/movement breaks 

• Tasks broken into chunks 
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Step up from Tier 2 to 

Tier 3 

• The previous strategies may be having some impact but not enough 

• Teacher would bring evidence to the SENDCo around their concerns 

• Child would be added to the SEND register with parental permission 

Tier 3 

Tier 3 is 

based on 

targeted 

support. 

This is 

where a 

child may 

need some 

intervention 

within a 

small group 

or if there 

needs to be 

any external 

agency 

involvement. 

They are 

usually on 

the SEND 

register 

• Small group interventions 

• Targeted adult support in class, 1:1 or small group 

• Regular nurture session within the nest 

• Referrals made to external agencies e.g., CAMHS, Paeds, Complex needs team, EP, SALT, C&I etc 

• Additional funding applications 

• EHCP applications 

• Targeted SEND assessments carried out e.g., Possible dyslexia, dyscalculia etc 

• Every child has a pupil profile, outcome plan and provisions in place 

• Every parent is offered 3 SEND meetings a year with the class teacher to discuss needs, impact and progress of their 
child 

• Access to the nest when required may include break and lunchtime 

• Adjustment to timetable – start/finish times - reasonable adjustments 

• Soft landing in the morning 

• Adjustments to uniform 

• Individual reward charts 

• Termly SEND assessments carried out 
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Provision for 
specific needs 
 
Dependent upon if a 
school has these 
resources 

Communication and 
Interaction 

Cognition and Learning SEMH Physical and Sensory 

Early Years Language 

• Narrative Therapy 
(Nursery) 

• Treasure Trove 
(EY)Toddler Talk 
(Nursery) 

• Wellcomm 

• Nuffield Early Language 
Intervention (NELI) 

 
Language 

• Talking 
Partners@Primary 

• Looking and Thinking 

• Once Upon a Story 

• Spirals 

• Talkboost 

• Chatty Bats 

• Language for Thinking 

• Colourful Semantics 
 
Social Language/ Social 
Skills 

• Socially Thinking 

• Socially Speaking 

• Time to Talk 

Literacy 

• Project X Read, Write Inc 
Ditty Books 

• Read, Write Inc Fresh 
Start (Y5-8) 

• Letters and Sounds 

• Reading and Thinking 

• Looking and Thinking 

• Precision Teaching 

• Sound Linkage (KS2/3) 

• Launch into Reading 
Success (KS1) 

• Acceleread 
Accelewrite(KS2/3) 

• Dyslexia Gold 

• Lexia (KS2&3) 

• Boosting Reading 
Potential 

• Rapid Readers (KS2) 

• Rapid Plus (KS3/4) 

• Hi Five (Y5-8) 

• Boosting Reading 
Potential 

• Better Reading Support 
Partners 

• Once Upon a Story Write 
Away Together (group) 

• ELSA group 

• Nurture Group 

• Zones of Regulation 

• Drawing and Talking 

• There’s a Volcano in my 
Tummy 

• Social Stories 

• The Worry Programme 

• ELSA group 

• Socially Speaking 

• Lego Therapy 

• Socially Thinking 

• Friendship Formula 

• Circle of Friends 

• Talk About 

• Sensory Workshops 

• The Incredible 5 Point 
Scale 

• Write from the Start 

• Occupational Therapy 
 
Activities 

• Sensory Circuits 

• Fine motor skills group 

• Targeted handwriting 

• Gross motor 



CLT SPECIAL EDUCATIONAL NEEDS AND DISABILITIES POLICY | FEBRUARY 2023 

 

Page 30 of 32 
 

Provision for 
specific needs 
 
Dependent upon if a 
school has these 
resources 

Communication and 
Interaction 

Cognition and Learning SEMH Physical and Sensory 

• Lego Therapy 

• Circle of Friends 

• The Friendship Formula 

• Talkabout 
 
SENSS Resources 
Attention and Listening 
Programmes (SENSS) 

• Social Skills (Primary and 
Secondary) 

• Talktime Series: 

• Teddy Talktime 

• Talktime 

• Talktime 2 

• Additional support at 
times of need, e.g., 
outdoor areas and break 
times, or specific lessons 

• 1stclass@writing 
 
Maths 

• Talk 4 Number 

• Becoming 1st 
Class@Number 

• 1st Class@Number 1&2 

• Success@Arithematic 

• Numskills 

• Numicon Big Ideas 
 
Memory 

• Short-term Memory 
Difficulties in Children 
(Joanna Rudland) 

  

Step up from Tier 3 to 

Tier 4 

• The child will have an EHCP 

• The child may have a diagnosis or be awaiting diagnosis 
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Tier 4 

Tier 4 is 

specialist 

support. This 

involves 

specific 

interventions 

usually given 

to children 

who may 

have 

complex 

needs. In this 

case an 

individualised 

plan is put 

together. 

This will 

often be for 

children who 

have an 

EHCP 

• 1:1 adult support when needed 

• 1:1 intervention to target needs 

• Individual behaviour support plan 

• Intimate care plans/personal care plans 

• Medical care plans 

• Risk assessments 

• PEEP 

• Regular 1:1 work with advisory support teachers 

• Physio exercises 

• OT exercise 

• Support at lunch and playtimes 

• Breakfast before school starts – Invitation only 

• Access to the nurture base at any time of the day 

• Environmental adaptations made when necessary 

• Employment of specialist support staff – where possible 

• Use of specialist equipment – IT, sound fields, radio aids, lift etc 

• Bespoke curriculum and resources 

• Provisions from EHCP adhered to 

• Parents offered 3 SEND meetings a year (Including EHCP annual review meeting) with the SENDCo, class teacher 
and professionals where appropriate, to discuss needs, impact and progress of their child 

Provision for 
specific needs 
 
Dependent upon if a 
school has these 
resources 

Communication and 
Interaction 

Cognition and Learning SEMH Physical and Sensory 

• 1:1 Speech Therapy 

• 1:1 social stories 

• TEECH trays 

• High quality 1:1 teaching 
for literacy and/or maths 

• FFT Reading Programme 

• Inclusion Support Plan & 
behaviour plan, handling 
plan 

• 1:1 Physiotherapy 

• Specialist furniture and 
equipment, e.g., 
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Provision for 
specific needs 
 
Dependent upon if a 
school has these 
resources 

Communication and 
Interaction 

Cognition and Learning SEMH Physical and Sensory 

 • Reading Recovery 

• Write Away Together 1:1 

• Numicon 1:1 

• Pastoral Support Plan 
meetings with parents 

• 1:1 classroom support 

• Alternative Provision 
/Bespoke Timetable 

• ELSA 

• Social Stories 

• Drawing and Talking 

• The Worry Programme 

magnifying glasses, 
hearing aid, radio mic or 
audio induction loop 

• Wheelchair access 

• Use of sign language 

Step up if the child is not 

thriving 

• At this point consider if needs can be met 

• Is this the correct setting for the child 

• Is there a more suitable alternative 

• Support parents with visits to specialist placements 

• Hold early annual review to request specialist setting 

 


